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E-VERIFY TRAINING
MODULE OVERVIEW 

What it's all About
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How to Access the E-Verify Training Module & Knowledge Test

I'll break it down, keep going!

The E-Verify Training module is available to all Manager and Administrator Users in sites
where E-Verify is enabled.

The training module consists of several training sections which review E-Verify requirements
for users that will be submitting E-Verify cases within Efficient Hire.

Every Manager or Administrator user that will submit cases to E-Verify within Efficient Hire
must complete the training module and score a 70% or higher on the Knowledge Test.

The training and test is available to all Manager and Administrator users, and beginning on
December 1, 2021, a user will only be able to submit cases if they have attained a passing
score on the Knowledge Test.

Log into your Efficient Hire Company site
Select Support from the title bar menu 

If you have not completed the E-Verify Training Module, you will be instructed to do so 
Click the E-Verify Training button to begin the training

https://www.irs.gov/pub/irs-pdf/fw4.pdf
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The E-Verify Training Module

Review each section of the Training Module carefully. You cannot skip any sections of the
module, and will only reach the Knowledge Test after you complete each section of the
module.

The E-Verify Knowledge Test
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Once you have reviewed each section of the Training, you will take the Knowledge Test.
You will be asked a series of True/False questions to test your knowledge of E-Verify!

Answer all the questions in the Knowledge Test, then click Continue Questions to access
your Knowledge Test Score. 

Woo hoo! Remember a score of 70% or higher is a passing score. Your score and
date/time the test was passed is displayed above the E-Verify Training button in the
Support menu on the title bar.

If you don't pass the first time, no worries, you can take the test as many times as you need
to get a passing score. The last date/time the test was taken will be displayed in the
Support button dialog.

One more thing, keep going!
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Tracking Users Test Dates & Test Scores

You can track users' Test Dates and Scores in the Efficient Hire Manager and
Administrator User Dashboards. 

Easily verify if users have passed with the score in green, or if they need to retake the test,
the score will display in red. If a user has not taken the test, the Test Date and Score
columns will be blank.

Let us know if you have questions or would like to schedule a training!

The two new columns have been made available on the Efficient Hire Manager and
Administrator User Dashboards.

Using the Configure Columns feature on each dashboard, simply add the E-Verify Test
Score and E-Verify Test Date columns to the dashboard view.

You will need to add these columns for each user login that needs to view the E-Verify
Training Module data.


